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1 O6mue moJoxkeHHs

1.1 Hacrosmee Ilomoxxenne 00  VYmpaBiaeHMH II0  CBS3AM  C
00IIECTBEHHOCTRIO M CPEACTBaMU MaccoBoi mHpopmaruu (naiee — [lonoxenue)
oImpejeNiAeT Ha3HAUeHWe, IeNH, 3a/adyH, (QyHKIWH, IpaBa, OTBETCTBEHHOCTb W
OCHOBEI JIEITENBHOCTH YTIPaBJICHHH TI0 CBSA3AM C 00IIEeCTBEHHOCTBIO U CPENICTBAMHU
MaccoBoi mH(opMaiy MyCylTbMaHCKOH PEeIUrHO3HOM OpraHu3aldM TyXOBHOM
obpazoBaTesbHOM OpraHW3alliy BhICIIero oOpasoBaHus «bonrapckas ucaaMcKas
akaneMus» (mamee — AkameMus), a TaKXe IOPSIOK OpraHU3alliy JeATEIbHOCTH U
B3aMMOJIEHCTBHS yIIPaBICHUA C IPYTUMH MOApa3AeeHUsAMH AKaIeMHUN.

1.2 YmopaBneHue 10 CBA3AM ¢ OOIECTBEHHOCTBIO M CPEICTBAMH MacCOBOM
aHbopMalMy (Jlanee yIpaBleHHE) SBISETCS CIPYKTYPHBIM IIOJpa3JelieHHEM
AxanmeMun, CO3JaHHBIM I[IPUKa3oM peKTopa OT Ne
Ha OCHOBE pEIIeHHs] Y YeHOT'O COBETa

1.3. Ynpagnenue 1o cBsi3aM ¢ obmectBeHHOCThI0 1 CMU B cBoei pabore
PYKOBOJACTBYETCSI IEHCTBYIOIIMM 3aKOHOJATENIECTBOM M HOPMATHBHBIMH aKTaMU
Poccuiickoit @enepanuu, YctaBoM AKaIeMHH, NPHKa3aMHd H PaclOpsHKCHUSAMHU
peKTopa, HACTOSMIIIM IIOJIOKEHHEM, IUTaHOM PaboThl AKaIeMUH

1.4. VYmpasieHde BO3IJABISET HAYalbHUK, KOTODBIM HasHA4YaeTcsd H
0CBOGOXKIAETCS OT ZODKHOCTH PEKTOPOM AKaIeMHUH U IIOJIUHSAETCS PEKTOPY, 100
JIUITY €T0 3aMelaoLeMy.

1.5. BHecenne H3MEHEHHN M [OIOJHEHWHM B HACTOAIIEE IIOJIOXCHHE
OCYIIECTBIISIETCS IIPUKa3aMH peKTopa AKaJIeMuH.

1.6. YpaBnernue co3gaeTcs U IUKBAAUPYETCS B YCTAHOBIEHHOM TIOPSIKE,
COIIACHO ITpHKa3aM pekTopa AKaJeMHH.

2. CTpyKTypa ynpaBJjieHus 10 CBf3SM ¢ o0mecrsenHocTbi0 1 CMHA

2.1. Crpykrypy H® IUTaTHOe paclHcaHWe paOOTHHUKOB YIIPaBICHUS
yTBEpXK/aeT PEKTOp AKaJeMUH B COOTBETCTBUHM C yI€TOM 06beMOB U 0COOEHHOCTEH
paboTHl YIIpaBICHHS.

2.2. OpraHu3anyoHHas CTPYKTypa Y IPaBIeHUs COCTOUT U3:

2.2.1 HaganpHUKa yIIpaBIeHHs

2.2.2 I'maBHOIO crielMaaIucTa

2.2.3 Crenmanuct dpororpad, BUIEOOIEPATOP

2.2.4 CreryaycThl YIIpaBJIeHHs — 2 YelloBeKa.

2.3. Ha Bpems OTCyTCTBHA HadalbHHKa YIPaBlIeHHs 00lIee PyKOBOJICTBO
OCYIIECTBJISET IIaBHBIN CIEIUAIIHACT.

3. Heaun u 3agaun
3.1. Ilenu ympaBineHus - opraHuzanus paboTsl mo GOPMHPOBAHHIO H
peanu3anuy HHOOPMAIIHOHHOHN IIOTUTHKH AKaJIeMHUH.
3.2. VYmopaBieHWe OCYIIECTBIISIET CBOK JIE€ATEIBHOCTH MCXOAS H3
CJIEAYIOIUX 3a/1a4:



3.2.1. ®opMHpOBaHHE B COOTBETCTBHU C PELICHHSAMH Y4YEHOTO COBETa,
TIPUKA3aMH PACIIOPSDKEHHAME PexTopa, IIpOpeKTOpoB, eIUHOH UHPOPMAITHOHHON
IMOJTUTHKH AKaJeMHH.

3.2.2. Peanu3anys HHGOPMALKOHHOM IIONUTHKH U KOHTPOJIb €€ pealu3anyn
MHBIMH TI0JIpa3/ieeHASMH U JOJDKHOCTHBIMH JTULIAMU AKaJIEMHUH.

3.2.3. Opranuzamnus eIUHOro HH(OPMAIMOHHOIO IPOCTPaHCTBA, B TOM
JHUcIie COAeCTBIE B3aMMOIEHCTBHIO TTOApa3eneHuil AKaJeMHH B IEIIAX CO3MaHuA
eIMHOT0 HHPOPMAIIHOHHOTO IPOCTPAHCTBA ¥ 0OMeHa OaHKaMH TaHHBIX.

3.2.4. BzauMojelcTBHE ¢ PpeCHyONMKAaHCKMMH M  IEHTPalbHBIMH
pelaKUMsMK TeYaTHBIX W3IaHWH, HHOOPMALMOHHBIX areHTCTB, pajJHo- U
TeJIeKOMITaHUH B LIENAX peanr3anui HHHOPMAIIMOHHON MOTMTHKY AKaJIeMHH.

3.2.5. Opranuszanus ¥ MpOBEICHUE PEKJIAMHBIX aKI[UH, HAaIlPpaBJICHHBIX Ha
IOy IApH3alKio AKaJeMul, OCBELIeHHe ero 00pa3oBaTesbHOM, HAYIHOH ¥ MHOHU
NeATEIIEHOCTH.

3.2.6. KoopauHaius pabOTel M OKa3aHWE COICHCTBUSI IOJpa3[eIeHUAM
AkafeMun 1o BorpocaM B3aumozneiicteusa co CMU.

3.2.7. UahopMaImoHHOe HAIlONTHEHHE O(QUIIHAIBHOTO calita AKaIeMHUH.

4. @ynKkuuu Ypas/ieHHs 10 CBA3AM ¢ 001(eCTBEHHOCTBIO H
cpeAcTBaMH MaccoBOH HHpopManuu

CBou 3ajaun YTpaBIeHHE peEaNM3yeT MOCPEJCTBOM  HCIIOJIHEHHS
CIEeIYIOIIMX (PyHKIHH:

4.1. TloaroToBka HHOOPMAIMOHHEIX MaTEPHAIOB, 0A00p HHGOPMALIAH L
PekTopa, pyKoBoACTBa AKaIeMHH [ BBICTYTUICHHH.

4.2. Opranusauys eIWHOTO HHGOPMAIMOHHOrO IIOTOKAa IIPOCTPAHCTBA
[OCPEJICTBOM eKeTHeBHOTo c60pa i 06paboTKi HEPOPMAIIMH O TeKyLIeH y4eOHoH
HAY4YHOM, KyJIbTYPHO! )XKU3HH AKaJEMHH.

4.3. Pasmemenue obpaGoranHol wHOOpPMAIMH Ha OQHMIMAIBLHOM CaiTe
AxkageMud, caTaX CTPYKTYPHBIX IMOApa3feNieHHi, B OQUIMATBHBIX IpyNIax
COLIMAJIBHBIX CETEeH.

4.4, YCTaHOBIEHWE TIOCTOSHHBIX pabodMX CBA3€H C pelaKkUuaIMH
LIEHTPAIbHBIX, PETHOHATBHBIX W 3apyOeKHBIX CPEeIICTB MaccoBoi MHpopMalyy, B
TOM 9HCIIE PAIHO0 ¥ TeJeBUIECHHS, IIOATOTOBKA AN HUX MaTEPHANOB U COOOIICHH,
OTpaXKAOIIAX POJb AKaJIeMUHN B )XU3HH TOPONIA, PECILYOIIUKH, €TO MEX[yHAPO/HEIE
KOHTAKTBI.

4.5. Pacnpoctpadenre Oo(QUUHMAIBHBIX 3adBIEHAH M  COOOLICHHH,
TIOATOTOBKA IIPECC-PENIN30B, IPYTUX WH(OPMAIMOHHBIX MaTepUaloB Ui CPEICTB
MaccoBO# HHpopMaIuu.

4.6. OpraHuszanus HHOOPMAIIMOHHOTO O00O€CleYeHrus TIPOBOJUMBIX B
AxazieMuy HayuHBIX KOH(bepeH i, BEICTABOK, CEMHHAPOB U IPYTHX MEPOIPUSITHH.

4.7. Opramuzamus ¥ IpoBeleHHe OpudpUHTOB, Npecc-KOHGEpeHIuH u
CIIeIMalbHEIX MeponpusiTuii ¢ yuactuem CMU.



4.8. CucreMaTH4ecKuii 0030p M aHANM3 BBICTYIUIEHHH H MaTepHUajioB B
CpeacTBax MaccoBOi HHGOPMAIIMH, OTHOCAILIMACS K JICATEIIBHOCTH By3a U BBICIIETO
npodeccHoHaILHOro 00pa3oBaHus.

4.9. TToaroTOBKA M Pa3sMEINeHHE MaTepHalloB O NeATeNbHOCTH AKaJIEMUH,
IpenoaBaTesisx, CTyJeHTaX B PerHOHANBHBIX U obmepoccuiickux CMU.

4.10. HuadopManMOHHOE  CONPOBOXIEGHHE  y4YeOHBIX,  HAyYHBIX
MEPOIPHSATHH, & TAKIKEe MHBIX COL[MANBHO- 3HAYMMBIX MEPONIPUATHH, IPOBOTAMBIX
CTPYKTYPHBIMH IOIpasieleHuAMA AKaTeMHH, OpraHH3alys HH()OPMAIHOHHOIO
COIIPOBOXKIACHUS UX UHBIMHU OPraHU3aI[HaAMH.

4.11:  Pacmpoctpanenue  MHGpOpPMalIWH,  COCTABJICHHE  aHOHCOB,
B3aMMOJICHCTBHE ¢ PETHOHAIBHEIM HH(POPMAIIMOHHEIM PEIHKOM.

4.12. Opradusanusi CHCTEMaTHYEeCKOTO  pa3MEHIEHMs  HOBOCTHOH
MeIMANpPOAYKINY Ha O(QUIHATBHOM caiiTe AKaJeMUH U Ha CIeIHMalIi3HPOBAHHOM
caiTe MeauakKiacrepa.

4.13. Co3ziaHye ¥ pa3MelleHHe Ha CIeIUaIi3POBAaHHOM CaliTe TeEBEPCHi
JIEKIIAOHHBIX 3aHATHH, MacTep- KJIACCOB, CO3IaHHE apXuBa HH(OPMAIHOHHBIX K
y4eOHBIX MaTEpUaJIOB.

4.14. Co3pmaHue U TOfepKaHKue apxuBa ynoMuHaHui Axanemud B CMU:
IIPECCKJIMIITHHT, apXUB BHE0-MaTEPHAIIOB.

4.15. Kpusucusiii PR: PazpaboTka aHTHKPH3UCHBIX Mep, COOTBETCTBYIOIINX
mpolefyp M WHCTPYKIMH Ha ClIydad Kpusuca. YTUpaBleHHE PeIlyTalldiOHHBIMH
puckamu; OGecrieueHre MOCTOSHHOTO WHPOPMHUPOBAHMA BCEX HENEBBIX TPYNI B
IepUoJ KpU3HUca.

4.16. OcymecTsienue ¢yHKIUE BHyTpeHHero PR: mopmepxaHue UMUK
By3a H PyKOBOJICTBA B IlIa3ax COTPYAHHKOB AKageMu. JloHeceHHe KOPIOPaTUBHON
dunocoduu 1m0 COTPyTHHKOB, HHHOPMUPOBAHHE COTPYAHMKOB O CYINECTBEHHBIX
COOLITHSX B IesTeIbHOCTH By3a.

5. PykoBoacTBO YpaBiieHHeM

5.1. Ha [omKHOCT, HadalbHMKAa YIIPaBIeHHS IO CBA3AM C
o6mecTBerHOCTHI0 1 CMU HazHauaeTCs CIELHaIACT C BRICIIMM 06pa3oBaHHeM 110
crienmansHocTH «KypHamuet», «CBs3M ¢ 0OIECTBEHHOCTBIO» M CT&XK PabOTHI IO
CIICIMATBHOCTH He MEeHee 3 JIeT MM Bhiciuee IpodeccHoHanbHoe 00pa3oBaHue U
JIOTIOJIHATEIBHYIO TIOATOTOBKY B 00JIacTH CBsA3eld C OOIIECTBEHHOCTBIO M CTaX
paboTHI TI0 CIIeLHATbHOCTH HE MEHee 3 JIeT.

5.2. HauwanoHuk YIpaBieHus mo cBs3sM ¢ obmectBenHocteio 1 CMU
JOJDKEH 3HATh:

- TOCTAHOBJIEHHs, DACIOPSHKCHMs, IIPHKa3bl, ApPyrHe PYKOBOIAIHE U
HOpPMaTHBHEIE

- OKYyMEHTH BBIECTOAIIMX M JPYIHX OpraHOB, Kacarolluecs
IeSTeNbHOCTH YIIpaBJIeHHs, HOPMaTHBHBIE aKTHl X METOAWYECKHE PEKOMCHIALNH,
OIpeJieNsoNMe OPSIOK AeSTeNbHOCTH Ha4YalbHWUKa YTIPABICHHA IO CBA3AM C
0GIIeCTBEHHOCTRIO, MOPSIOK B3aMMOIEHCTBHSA C TpaKJaHaMH, FOPHIXICCKUMH



numaMyu (B TOM 4HCIE CPEJCTBAMH MaccoBoi uH(OpMauuy) [0 BOIpPOCaM
IeATeIbHOCTH By3a, STHKY JEI0BOI0 OOIIEHNM,

~OCHOBHI JIENONIPOM3BOJCTBA: METOABI M CpeAcTBa (OPMHUpOBaHHA H
HACIIONIB30BAaHUS COOCTBEHHOH 0a3bl NAHHBIX OpraHU3alli¥, OCHOBBI 3KOHOMHKHY,
OpraHM3alli¥l Tpyla ¥ YIpPaBleHMs, 3aKOHONATeNbcTBO O TpyAe Poccuiicko#
®enepanyy, MpaBuia BHYTPEHHEro TPYIOBOIO PACHOpsaKa, IpaBUlla M HOPMEI
OXpaHBl Tpy[a, TEXHUKH OE30IIaCHOCTH, IPOHM3BOJCTBEHHON CaHUTApUU H
IIPOTHBOIIOKAPHOH 3alUThl. MeTO/IBI aHaIu3a, INIaHHPOBAHWS ¥ IPOTHO3HPOBAHHUA
Pa3BHUTHS HH(GOPMAIMOHHbIX, TIPOIIECCOB M CHEPBI MACCOBBIX KOMMYHHKAITHH.

5.3. HayanpHWK yIOpaBieHHS MODKEH o00janaTh HaBbIKAMU BIIAJICHUA
CpeICTBAMHU BEIYUCIUTENBHON TEXHUKH, KOMMYHUKAIIMA U CBSA3H.

5.4, HauanpHWK yIpaBleHHs B paMKaX CBOEH KOMIETEHIIWH pemiaeT
CJIeTyIOIIHEe BOIIPOCHL:

5.4.1. Opranm3yer, oGecrieqynBaeT, KOHTPOIHUpPYET HHGOPMAIMOHHBIE CBI3HU
C IIMPOKO# 00I1eCTBEHHOCTRIO € IIOMOLIBIO PEKIIAMBI.

5.4.2. PaspabaTbiBaeT NMpeI0KEHUS 10 HAIIPABIEHHUIO NEATEIHOCTH.

5.43. B mpemenax cBoel KOMICTEHIMH OOeCHEYUBACT I[PUMEHEHHE
MOpATBHBIX ¥ MATEPUATBHBIX CTHMYJIOB, OBBIAKOMEX 3G ()EKTHBHOCTE PaboTHI.
OpraHusyeT, IUIAaHMPYeT K KOHTPONHMpPYET JeATeNbHOCTh YIIPaBJICHHS, €0
>p(heKTHBHOE B3aUMOJEHCTBHE C JAPYTMMH TIOApasielleHUsMH AKaJ[eMHH,
cpencTBaMu MaccoBod uHbopmarmu. ObecnieunBaeT CoOIIONCHNHE COTPYAHUKAMH
IIpaBHII BHYTPEHHErO TPYAOBOTO PACTIOPSKA, @ TAK)KE YCIOBUH TPy/ia pabOTHHKOB,
OIIpe/IeNIeHHbIe TeHCTBYIOIIUM 3aKOHO1aTeIECTBOM.

6. IIpaBa YnpasJeHusi

6.1. CaMOCTOSTENBHO TOTOBUTE Ta3eTHBIE W YKYpHAJIbHbIC MaTEpHaIbl IJIA
POCCHHCKMX ¥ 3apyGeXHBIX CPEICTB MacCoBOM HMH(OpMALKH, a TakKe Tene-
pajyonepenayy mo Hanbolee BaXXHbIM IpobieMaM AKaIeMUH.

6.2. TIpuBneKkath Ui CO3aHus Tele- U paauonepeaad NpoQecCHOHaIBHBIX
YKYPHAJIUCTOB.

6.3. OrepaTUBHO TONyYaTh OT CTPYKTYPHBIX TOJpas/ieeHuii AKafeMid B
HeobxomuMoM obveMe WHQOpPMAIMIO O IUIAHMPYEMBIX M IIPOBOLHMBIX
MEpOIPHUATHAX.

6.4. OCyIIeCTBIATH KOHTPOJIB 38 BHENIHEH 1 BHyTPeHHEH HH(GOpMAaIHeH OT
BCEX T0JIpa3ieieHi AKaJeMHuH.

6.5. OcylecTBISTh KOHTPOJb (HHAHCOBBIX IIOTOKOB IO CTaThiM
«HdopMalnOHHBIE, PEKIIAMHBIE YCITyTH.

6.6. YcTaHaBIMBATh COTPY/IHAYECTBA C PETHOHAIBHEIMU M (henepaibHbIMA
CpelCTBAMH MaccoBOM MH(QOpPMAIHH.

6.7. BecTu mepenucKy B Ipejenax CBOEH KOMIIETCHINH ¢ YIPEXKICHUAMHA K
OpraHM3aIMAMY, PeJAKIMAMA LEHTPATbHBIX M PETHOHAIBHBIX CPEACTB MacCOBOH
UHGOPMAIHH, PAIHO U TEIEBUICHUS.

6.8. Ilonmy4aTs B YCTAaHOBJIEHHOM IIOpSAAKE [UIs HCIIONIHEHHMSA CBOMX
obs3aHHOCTEH HEOOXOUMOe MaTEpHIIBHO-TEXHIUECKOe 00eCIeyeHHE.

7. OTBEeTCTBEHHOCTD



Havansauk YIpaBieHHs HeCeT IEPCOHABHYIO OTBETCTBEHHOCTD 34!

7.1. BeIoHeHNE BO3JI0KEHHBIX Ha YIIpaBieHHe QyHKIMHA 1 3a1a4.

7.2. Oprasmsanuio  paboTel  YIOpaBjeHHs, CBOCBPEMEHHOE H
KBaTHDHUIMPOBAHHOE BHINOJHEHHE [PUKA30B, PACIOPMKEHUH, MOPYICHUH
BBIIIECTOSIIEr0 PYKOBOACTBA, NEHCTBYIOIIMX HOPMATHBHO-TIPABOBBIX aKTOB IIO
CBOEMY NMPOMUIIO AeATENBHOCTH.

7.3. PammonansHoe # 95(dexTHBHOE HCIOIB30BAHHE MaTepPHAJIBHBIX,
(HHAHCOBBIX U KaJPOBEIX PECYpPCOB.

7.4. CocTosHHE TPYAOBOU U UCIIOIHUTENLCKOM AUCIIUIUIHHEI, BBITIOJTHEHHE
ero paboTHHKAaMHU CBOMX (DYHKIIMOHATBHBIX 00A3aHHOCTEH.

7.5. Cobmopenne pabOTHHKaMH YIIpaBlIeHHs IPaBHI BHYTPEHHETO
pacIopsiika, CaHWTApHO-TIPOTHBOSIHAEMHYECKOIO pEXUMaA, HPOTHBOIOXKAPHOH
6e30I1aCHOCTH U TEXHUKU 0€30IIacHOCTH.

7.6. BenmeHue [OKyMEHTAllM{, NPETyCMOTPEHHOHM IEWCTBYIOLIMMHU
HOpPMATHBHO-TTPaBOBBIMHU JJOKYMEHTaMHU.

7.7. TlpemocTapieHWe B YCTaHOBIGHHOM IIOpSIKE JOCTOBEPHOMH
CTATHCTHYECKOH U MHOW MH(MOPMAIIHHM O JAESTeIEHOCTH Y IIpaBIICHHUS.
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