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[Ipenucnosue
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COIEP>XAHME

Ob1we 1moa0XeH!s

OcHOBHBIE 33134 ¥ GyHKIUH bHOIHOTEKH

Crpykrypa brbauorexu u ynpasjieHHe

Opra=uzanys 1esSTelNbHOCTH bubnuoTekn

ITpaBa, 06543aHHOCTH ¥ OTBETCTBEHHOCTh bUOIMOTEKH

B3anMOOTHOILIIEHUS C JPYTUMHU CTPYKTYPHBIMH rnoapasaelIeHusAMHA




1 O0mue moJIoKeHHs

1.1 Hacrosmee Ilonoxerne o bubmuoreke (mamee — IlonoxeHue)
ompelieNsieT Ha3HAdYeHWe, LeNH, 3aladd, (QYHKIWH, NpaBa, OTBETCTBEHHOCTH 1
OCHOBBI JeSATENbHOCTH bubmuorexn MyCyIbMaHCKOH PETMIHO3HONW OpraHU3alluH
I[yXOBHO} 06pa30BaTeNbHON OpraHH3alliK BBICIIEro 0OpasoBaHHA «boirapckas
yciaMckas akajemus» (mamee - AxaleMus), a TaKKe IMOPAAOK OpraHU3aldH
NeATETPHOCTH W B3aUMojielcTBUs bHOMMOTEKH C JAPYTUMU IOJIPA3ACICHUAMU
AKaleMHH.

1.2 bubmuoreka ABIISIETCH CaMOCTOSITETTEHBIM CTPYKTYPHBIM

rTofpasaeneHneM AKaJeMHH, 00eCTeIHBAIOIMM JIMTePaTypoH 1 HHbOpMaIHen
yueGHO-BOCIUTATEBHEIl MpOLECC W Hay4dHBIe HCC/IEN0OBaHWs, a TaKKe
pacIIpoCTpaHeHe 3HaH!M, TyXOBHOTO U HHTEIUIEKTYallbHOTO o0mIeHus, KyJIbTypEL.

1.4. BubnnoTexa B CBOEH NeATENBHOCTH PYKOBOACTBYeTcs (DerepanbHbIM
sakoHOM OT 29 mekabps 2012 r. Ne 273-®3 «O6 obpasoBanuu B Poccutickoit
®enepanun», DenepanbHbIM 3akoHOM 0T 29 nexalbps 1994 r. Ne 78-®3 «O
GubIHOTETHOM neiiey, DeneparbHbM 3akoHoM OT 27 mrons 2006 r. Ne 149 «O6
uHpOpMaIi, HHOOPMAIMOHHBIX TEXHOJIOTHAX M O 3alluTe HHGOPMaLUK»,
Verasom u [IpaBuiaMd BHYTPEHHEro TpYJOBOTO pacmopsiika AKaleMuy,
BHYTPEHHNUMH JOKATBHBIMI HOPMAaTHBHBIMU aKTaMH, HACTOSIIMM 110I0XKEHNEM.

1.5. Yeryru Bubnuoteky GeCIUIaTHEI X JOCTYIIHBI [7Isl BCEX 00yJaroIIuXcs 1
pabOTHUKOB AKaJEMHUH.

2 OcHoBHBIE 321294 ¥ pyHKIHH buoanoTexkn

2.1 OcHOBHBIE 3a/1a4H:

2.1.1. mojHOe ¥ ONepaTHBHOE OWUOIHOTEYHOE M HMH(OPMAIMOHHO-
6ubHorpaduueckoe 06CIy)KMBAaHHUE BCEX KATEIrOPUH IUTATENel U TIOJTb30BaTENeH
BubIMOTEKH B COOTBETCTBHH C UH(POPMAIIMOHHBIMU 3alIpOCaMH,

2.1.2. dopmuposanue 6ubIHOTEYHOrO GOHIA B COOTBETCTBUH C poduiIeM
AxamemMuy, 0OpasoOBaTeNbHBIMA  IpOrpaMMaMH M HH(QOPMAIMOHHBIMH
1OTpeOHOCTAMH YUTATETICH.

2.1.3. opraHu3alnys ¥ BelCHHE CIPABOYHO-OMOIMOrpaQuieckoro amnmapara
u 0a3 IaHHBIX;

2.1.3. BOCIUTaHHe OWGIMOTEYHO-HH(POPMALMOHHON KyIbTyphl, OOydYeHHe
ypTaTelell COBpEMEHHBIM METO/IaM [TOMCKa MH(OpMAaLHH;

2.1.4. copepuieHcTBOBaHMEe pPabOTBl bubnnoTexkH Ha OCHOBE BHEIPCHUA
COBPEMEHHBIX TEXHOJIOTUH W KOMIIBIOTEPH3ALUH 6UOIHOTEUHO-MH(POPMALIHOHHBIX
ITPOLIECCOB;

2.1.5. KOOpHMHAIMS M KOOMEpauws IesTeNBHOCTH ¢ Oubimorexami,
OpraHaMH HAay4YHO-TEXHHYeCKOH HH(MOpPMALMH U NPYTUMH YYPEKICHHAMU NI
Goslee TIOMHOTO YAOBIETBODEHMS IHOTpeOHOCTeH duraTened B NOKYMEHTaX H
nH()OpPMaLUK;



2.1.6. TIpOBeJieHME HAYYHBIX MCCIENOBAHMA M METOAMYECKOH paboThl 110
BCEM HaIpaBJIeHHUAM [esTeIbHOCTH bruOmoTeKy;

2.1.7. pacummpeHue BHUAOB HHGDOPMAIMOHHO-OMOIMOTEHHBIX  YCIYT,
[TOBBIIIEHHE MX KayecTBA Ha OCHOBE TEXHWYECKOrO OCHAIIeHMs buOnnoTexy,
KOMITBIOTEpHU3aliH GHOIHOTEYHO-MH(DOPMAIIMOHHBIX IIPOIIECCOB;

2.1.8. opranuzamus oNTHMH3ALHH OMOIMOTEYHOr0 OOCITYKIBAHNUS;

2.1.9. obecrevenne OOyJaOMUXCs ¥ DPaOOTHUKOB AKaaeMWH HayqHOH
[IUTepaTypoH, a TakKe MaTepUalaMy O JOCTHKEHHAX HAYKH, KaK OTeUeCTBEHHOH,
Tak U 3apyO0eKHOM.

2.2. OcHoBHEIE GyHKIIMY BUOIHOTEKH:

2.2.1 dopMupoBaHHe  KHIDKHOro  (GoOHAa,  BeNEHHE  CIPaBOYHO-
6ubmrorpaduIeckoro anmapara: KaTajJoroB ¥ KapTo4eK Ha pasJIdIHbIX HOCHTEIAX
CIIpaBOYHO-MH(pOPMAIMOHHOro (hOHIA; BeIEHNE HEOOXOIMMBIX TOKyMEHTOB IO
yueTy 6ubmuoreuroro ¢oHna u o6CIyKMBAHMIO 4HTATENedl B COOTBETCTBHH C
YCTaHOBJIEHHBIM ITOPSIKOM;

2.2.2 6ubmuoreyHoe ¥ HHGOPMANMOHHOE OOCTyXHBaHME y4eOHOrO
mpomecca M HAYYHO-MCCHEOBATeNbCKOM  [IEATENBHOCTH,  00CIyXuUBaHHe
rofib30Baresiel Ha ab0OHEMEHTE, B YHTAJIBFHOM 3aI€;

2.2.3 ofecreyeHde durarenell IUTEpaTypoOil UIS TEKyIMX Yy4eOHBIX H
HAay4HBIX pabOT, ¥ OpraHM3alus JENO3WTAPHOTO XPaHeHHS W3JaHMHA IO
PETMTHO3HOMY IPOBHIIIO;

2.2.4 cosmaHde W Pa3BUTHE OJEKTPOHHBIX pecypcoB buOmMoTeKH,
oubanorpaduyueckas AesTeIbHOCTb.

2.2.5. Merommueckas paboTa IO COBEPIICHCTBOBAHMIO HAIMPABICHUH
JeSITETLHOCTH C IENBI0 BHEIPEHHs HOBBIX OMONHOTEYHBIX TEXHOJIOTHHA, METOIOB
paboTshL;

2.2.6. y4er, mpoBeJleHNe HHBEHTapu3aLui 6ubnuoTedHoro Gpouaa;

2.2.7. opraHuW3alysi BBICTAaBOK II0 BOIPOCaM HayKW, I[IPOBEACHHE
KoH(epeHIwiH, 0pOopMIIEHHE CTCHIIOB;

2.2.8. obecrieuenre OTCYTICTBUS B OHONMHOTEYHOM (OHIE JIUTEPATYPHI
SKCTPEMUCTKOM HATPABJIEHHOCTH, @ Takoke MH(GOpPMAIlMH, HETAaTHBHO BIIMSIONIEH
Ha HECOBEPILIEHHOJIETHHX;

2.2.9. opranuzanus MOJIHUCKY Ha IIEPUOJIHYECKYIO NIedaTs.

3. CrpykTypa bubanoTeKkH H ynpaBJjieHue
3.1. Ofmmee pyKOBOACTBO, KOOPJAMHAIMIO pabOT ¥ TEKYIIHd KOHTPOIb
IesTeNbHOCTH bUOIHOTEKH OCYIIIECTBIsIET PeKTOp AKaIeMUH.
3.2. HemocpencTBeHHOe pYKOBOACTBO bMOMHOTEKOM  OCYIIECTBIAET
IupeKTop GUONHOTeKH, Ha3HAYEHHBIA PEKTOPOM 10 [IPEJICTABNEHUIO IPOPEKTOPA.
3.3. CrIpykrypa ¥ IOTaTHOe pacrnucaHue bubnuoTeku yTBepIKIacTcs
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peKTOpoM AKaJeMHH B yCTAHOBJIEHHOM IOPSIKE IO NPECTABICHHUIO POPEKTOPA
AKaaeMuHn.

3.4. PaboTHMKM DBHOIMOTEKM HA3HA4arOTCsT W OCBOOOXIAOTCS OT
JOJDKHOCTH TIpHKa3aMH peKkropa AKaIeMHH II0 MPEJCTABICHUIO IHPEKTOpa
BUOIMOTEKH 10 COIIACOBAHMUIO C TIPOPEKTOPOM AKaIEMHH.

3.5. KBauu@ukanuonHble TpeGoBaHMA, (YHKIMOHAIBHBIE 00A3aHHOCTH,
mpaBa, OTBETCTBEHHOCThH  3aBEAYIOLIETO0  H pabotHukoB  bubnauorexkn
pErNaMeHTUPYIOTCS TODKHOCTHBIMA WHCTPYKIHSAMHE, YTBEPXKICHHBIMA PEKTOPOM
AxaneMuu.

4.0pranusauus JesiTeJbHOCTH Bubanorekn

4.1. Bubmnoreka opraHusyer JupdepeHIMPOBAHHOE 00CITY)KUBAHAE BCEX
KaTeropuil unTateneil u nomp3oBarenedt bubnnoTexH.

4.1.1. K uuratensM BubIMOTEeKH OTHOcATCs: oOydarommecs Bcex (opM
0Gydenns, TpoheccopeKo-IPeroaBaTebCKuli COCTaB U PabOTHUKH AxanemMuH.
O6cTy)XKUBaIOTCS BO BCEX OTIENAX Bubnuoreku 0e3 OrpaHUICHUHN.

4.2. BubnuoTeka  OecIUIaTHO  OKAa3bIBaeT  YMTATEsIM  OCHOBHBIC
6ubIMoTedHbIe  ycoyramu, — ompenenseMbivd  IIpaBiimamMu  IOJIB30BAHKA
bubnuorexoi:

- [PENOCTABIAET TIONHYHO MH(POPMAIHIO O COCTaBe OGUONMOTEYHOrO donma
yepe3s ABTOMATH3MPOBAHHYIO HH(POPMAMOHHO — OHOJMOTEHYHYIO CHCTEMY
«MeralIpo» u apyrue GopMbl OHOTHOTEIHOr0 HHPOPMUPOBAHHS;

- OKa3biBaeT KOHCYJBTAIIHOHHYO [IOMOII B TOHCKE U  BblOOpe
JIOKYMEHTOB;

- BBIIAET BO BPEMEHHOE IIONB30BaHWE TPOU3BEJECHUS IIEYaTH M JpYIue
TOKYMEHTHI U3 GUOIHOTEeUHBIX (HOH/IOB;

_ cocTaBiseT B IOMOIIb HaydyHOM ¥ YydeOHOH pabore AkamzemMun
GubmuorpaduUecKue yKa3aTelld, CIIUCKU JINTEPaTyphl; BBIIOMHACT TEMATHICCKHE,
aJlpecHbIe U APYTHEe BB CIPABOK; OPraHNU3yeT KHIKHBIE BRICTABKH,

- BHIBISIET, M3yYaeT M CHUCTEMATHYECKH YTOYHSET WH(POPMAIMOHHBIC
noTpeOHOCTH JIHI, OOydarommXcs B AKaJeMHHM, PYKOBOICTBA, podeccopecKo-
TIpEeIo/IaBaTeNbCKOI0 COCTaBa, HAYIHBIX COTPYIHHUKOB.

43. PyxoomctBo  Axajgemmn  obecredmBaeT  (DMHAHCHPOBAHHME
KOMIIIEKTOBaHMs, obecreunBaeT BHOMMOTEKY HEOOXOOUMBIMH CIY)KEOHBIMU U
TIPOU3BOJICTBEHHBIME TIOMEIIEHUAMY B COOTBETCTBUM C JCHCTBYIOIIMMU HOPMaMH
mesxrocynapcrserroro cranmapra I'OCT 7.50-2002 «Cucrema CTaHnapToOB IO
uHbopMary, OubIHoTeuHOMy W m3zaTenbckomy Jeny. Koncepsarus
moKyMeHTOB. ~ OOmue  TpeGOBaHMA»,  3JEKTPOHHO-BBHIYUCIHMTCNIBHOM U
KOITUPOBAJIEHO-MHO)KUTENIBHOM TEeXHUKOH, TEJIEKOMMYHHKAI[HOHHOM 151
OPITEXHUKOH.



4.4, BubnwoTeka BeleT MOKYMEHTALMI0 M IIPEJCTaBJISACT OTUETHI, ILIAHbI
paGoTEI ¥ HHYIO HHOOPMAIIHIO O CBOEH JeATEIbHOCTH B YCTAHOBICHHOM IIOPAIKE.

5. IlpaBa, 00513aHHOCTH H 0TBeTCTBeHHOCTH brbanorexn

5.1. bubnuoTexa UMeeT MpaBo:

5.1.1. OCyIIECTBIATH JEATCIBHOCTH B LEIAX pPaCIIMpeHvs ICpEedHs
IPEIOCTABIAEMBIX OHOMHOTEKON YCIIyT;

5.1.2. BHOCHTH MPEIJIOKEHHUS II0 COBEPIICHCTBOBAHWIO METOJIOB paboTHI
bubmuoreky;

5.1.3. yuacTBOBaTh B (he/iepalbHEIX ¥ PETHOHAIBHBIX IPOTPaMMax pasBUTHA
OMOIMOTEUHOTO AeIa,

5.1.4. caMOCTOATEIBHO OIPeAeNATh HCTOYHHKHM KOMIICKTOBaHHMSA CBOCIO
OubIHOTEYHOTO (OHIA.

5.1.5. paspabaThBaTh [IpaBUiIa IIONb30BaHMs BUOIHOTEKOMH;

5.1.6. ompeeNATh B COOTBETCTBHM C NTPaBUIaMK MTOJIb30BaHUsA bubnuorexon
BHIBI M Pa3MephI KOMITeHcalui yuiepoa, HaHeCEHHOTrO YHTaTeISIMH bubnuorexe;

5.1.7. ompemensTh YCIOBHS HCIIOIB30BaHMS OHUOIMOTEIHOTO doHma Ha
OCHOBE JIOTOBOPOB C IOPHINIECKHME B HU3HISCKUMH JTUIAMH;

5.1.8. 3HAKOMHTHCS C O0Opa3OBaTENBHBIMK [POTpPaMMaMH, y4eOHBIMH
mnagamu, Tematukoii HUWP Axajgemud, mOMy4aTe OT €T0  CTPYKTYPHBIX
nofpa3feNeHnit MaTepuansl M CBEIEHHMs, HEOOXOMMMBIE Ul PEIICHHA
rocTaBlIeHHEIX Hepes bubnuorexoi 3anad;

5.1.9. mo mopy4eHuI0 PpyKOBOJICTBA MPENCTABIATH AKAJIEMHIO B PA3IMIHBIX
yUpekIEHHUAX, OPTaHU3allUAX, PHHAMATE HEIIOCPEICTBEHHOE ydacTHe B pabote
Hay4HBIX KOH(EpeHIUH, COBEIaHui 1 CeMHHApOB II0 BOIpocaM OMONIMOTEeYHON U
MH(pOpMaIHOHHO-0UOTHOrpaduIeCcKon NesTeTBHOCTH,

5.1.10. BecTH B YCTAaHOBIEHHOM IIOPSAIKE TMEPENHCKy € JIpYIHMH
OUOTHOTEKAMH ¥ OPTaHW3alMIMH,

5.1.11. BxomwTb B OWOIMOTEYHBIE  OOBENMHEHHS,  ACCOLHMAINH,
KOHCOPILIXYMEI, COOTBETCTBYIOIIHE Mpopuio bubmmoTexu;

5.1.12. OCyIIeCTBISTE B YCTAaHOBJIEHHOM IOPSAKE COTPYAHHUYECTBO C
GUONHOTEKAMM W WHBIMH YYPEXKICHHUAMH ¥ OpraHu3alisiMH HWHOCTPaHHBIX
rOCYZapcTB, B TOM 4HCJe BECTH MEXTyHAPOIHBIA KHUIOOOMEH, BCTYIAaTh B
YCTAHOBIEHHOM TIOPS/IKE B MEXyHApOAHBIC OpraHM3alMM, YJacTBOBATE B
peanu3ali MeXIyHapOAHEIX OUOIMOTEYHBIX M HHBIX IPOrPaMM;

5.1.13. coBepinarh B MOPALKE WHHOBAIIMOHHOIO Pa3sBUTHS HHBIC JIeNCTBYS,
He IPOTHBOpEYaIMe 3aKOHOAaTebCTBY Poccuiickoit denepaluy.

5.2. bubnmroTexa obs13aHa:

5.2.1. IpOBOIMTE CBOEBPEMEHHEIH yueT OMOMMOTeIHOro (HhOH/E;

5.2.2. IIpeJOCTaBNATh PEKTOPY OTUYETEI IO AeATeNbHOCTH BUOIHOTeKH.



5.3. bubnuoTeka HeceT OTBETCTBEHHOCTH 3a:

- Ka4eCTBEHHOE U CBOCBPEMEHHOE BBIIIOJIHEHHE BO3JI0KEHHBIX HACTOAIIMM
[TonoxenneM Ha bubnworeky 3amad W (GYHKIWH, BRITONHEHUE IUTaHa paboThl 10
BCEM HalpaBlIEHUSIM [EATEIbHOCTH;

- COXpaHHOCTb H  (YHKIMOHHpPOBaHWHE TIepeNaHHOro bubmnoTeke
UMylecTsa AKajJieMUH B IIpejenax, OIpeeIeHHbIX NeHCTBYIOIUM TPYIAOBEIM K
rpaXXTaHCKUM 3aKOHO/aTelbcTBOM PO,

6. B3zanmooTHOIIEHHS ¢ IPYTHMH CTPYKTYPHBIMH NoApa3aeIeHHAMH

6.1 Bremmnwue cBs3u bubnuorexku co CTPYKTYpPHBIMHU IOpA3/IeICHHUIMH
AKaIeMUH PEryJupyroTcs B COOTBETCTBUHU CO CTPYKTYpoH AKaJeMuH, YCTaBOM
AKaneMuy, UCXOIALIUMH OpraHu3alMOHHO-PACIOPS AUTEIIBHBIMHU %4
HOPMATUBHBIMH JIOKYMEHTaMH aJMHHHCTpanuu AkageMud. Tak, buGmmorexa
MIPUHKMMAaET K MCIIOJIHEHMIO B YaCTH, Kacarollelcs ee NesATeIbHOCTH, BCe IIPHKa3bl
U pacIopsKeHUs 10 AKaIeMUH, BCEe PEILIEHUs Y YeHOro coBeTa AKaJIeMHUH.

6.2 Buytpennss pabora DbHOIMOTEKH MNOMJIEKUT NOKYMEHTaIbHOMY
0QOpPMIIEHHIO ¥ TPOTOKOJIMPOBaHUIO. BXOIsIIMe NOKyMEHTBI H IyOIHMKAaThHI
UCXOMSALIMX MOKYMEHTOB XpaHATCs B mankaX buOIMOTeKH, COOTBETCTBYIOLIMX
YCTaHOBJICHHOW HOMEHKJIaType nen bubnnorexu.

6.3 BzaumopeiicTBHS BHOTMOTEKHM CO CTPYKTYPHBIMH IOJpPA3CICHUIMHI
AxaZeMUu HalpaBlIeHbI Ha JOCTIKEHHE YCTaBHBIX Iielel U 3a1au AKaIeMHH.
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